
Finding Your Partner and Writing Your Questions: 

This week you are getting ready to conduct an informational interview with one of your 
classmates in this class. This will be conducted and recorded using Microsoft Teams. Please 
use Creating a Microsoft Teams Meeting on how to use and set up a meeting.  

To get ready for this, you have 2 activities for this discussion.  

Part 1 (Due by Friday 2/23 @ 11:59 pm) - Find and post in this discussion who you will 
interview. You will each take a turn being the interviewer and interviewee. You have been 
able to learn a lot about your classmates with both the introduction and LinkedIn discussion 
posts.  

Part 2 (Due by Sunday 2/25 @ 11:59 pm) - Using the preparation information found in 
the Informational Interviewing & Networking folder, post your proposed interview questions. 
Make sure to include: 

• Your welcome message  
• Your questions  
• Any transitions 
• Your closing messages 

Your final recorded interviews should be between 6 - 9 minutes so that isn't very long.  
 

Informational Interview: 

Using Microsoft Teams, set up a meeting with your interview partner that you selected 
in Informational Interviews. Using the written questions from the same post as a guide, you 
must do the following: 

• Schedule the interview by coordinating your partner to find a suitable time for the 
interview 

• Use Teams to set up the meeting for the interview 
• Make sure both of you have the meeting link  
• Dress appropriately to demonstrate professionalism (it doesn't matter if it is online - 

much of work is now online so you need to at least have the ability to demonstrate a 
professional appearance) 

• You may make 1 or 2 videos (i.e. both interviews in 1 long video or 2 shorter videos) 
• Be sure to upload the links to a video-sharing platform like YouTube or Vimeo 
• Everyone must post the links in an individual post (for grading purposes)  
• The interview links are due on 3/3 (Sunday) @ 11:59 pm.  
• FOR A POSSIBLE 10 POINTS EXTRA CREDIT 

o Give substantial (4 - 6 developed sentences) feedback to one of your classmates 
on their performance as both an interviewer and interviewee 

o Due by 3/10 @ 11:59 pm 
o Topics that should be considered with the feedback: 

https://apps.kennesaw.edu/files/pr_app_uni_cdoc/doc/Microsoft_Teams_Creating_a_Microsoft_Teams_meeting_in_Outlook.pdf
https://kennesaw.view.usg.edu/d2l/common/dialogs/quickLink/quickLink.d2l?ou=3099580&type=content&rcode=usgq-30816876
https://apps.kennesaw.edu/files/pr_app_uni_cdoc/doc/Microsoft_Teams_Creating_a_Microsoft_Teams_meeting_in_Outlook.pdf


 Quality of questions 
 Presentation style 
 Professionalism 
 Vocal Delivery 

 



Assignment #1 – Selecting your topic 

This week we are getting ready for your Informative Speech. To prepare for this, you must 
brainstorm 2 potential ideas for your informative speech and share at least one source (it does 
not have to be peer-reviewed) for each speech.  

In addition to the idea and the source, you must also share your reasoning for selecting each 
topic.  

 

Assignment #2 – Researching and outlining your topic 

To continue to prepare for your Informational presentation, we will be working this week on 
developing the supplementary information and ideas.  

For this discussion topic, please share the following: 

• The topic you selected 
o What type of informational speech will it be? 
o Why did you decide on this for your final topic?  

• Sources 
o Share 2 additional sources as well as the one from last week in APA style 
o Apply the CRAAP test we used for the persuasive video essay on all 3 sources 
o One of the sources must be peer-reviewed 

• Outline 
o Introduction – share your speech purpose 
o Body 

 Share your three main points 
 Select 2 types of visual aids you will be using in your final PowerPoint 

presentation 
• Pictures 
• Diagrams 
• Video or audio recording (no more than 30 seconds long) 
• Charts 
• Graphs 
• Tables 
• Decision Tree 

 

 

 

 

 



Assignment #3 – Preparing your presentation aid 

In our final pre-assignment for your Informative Speech, this week you will be working on 
creating a rough draft of your PowerPoint.  

For this discussion topic, please share the following: 

• Either upload or share a link to your presentation that be accessed by me and your fellow 
classmates 

• What must be in the draft version: 
o Embedded visual aids 
o Main talking points (the slide does not need to be full of words!) 
o Select the colors you plan on using in your final presentation aid 
o Introduction and conclusion slides 
o References slide 

 

 

  



Informational Speech 
Topic Selection: 

• Choose a topic that you are passionate about and that is informative.  
• Ensure that your topic is suitable for an informative speech. It should aim to educate or 

inform the audience about a specific subject 
• Informative speeches may follow one of the following (for specifics, see Chapter 23 in A 

Speaker's Guidebook)  
• Speeches about events 
• Speeches about concepts 
• Speeches about issues 
• Speeches about processes 
• Speeches about people 
• Speeches about objects or phenomena 

Research: 
• Conduct thorough research on your chosen topic.  
• You will need at least 4 sources for your topic  

o 1 must be a peer-review source (What is peer-reviewed?)  
o The remaining three may be:  

 Articles (Newspaper or Magazine) 
 Encyclopedia Entries  
 Quality online sources (if you are not sure, please ask!) 

• You must use oral citations in your speech (see Chapter 10 in A Speaker's Guidebook) 
Presentation Structure: 

• Introduction:  
• Grab the audience's attention with a compelling opening statement or anecdote 

related to your topic. 
• Clearly state the purpose of your speech and provide an overview of what you 

will be discussing. 
• Body:  

• Organize your main points logically. Use subheadings to break down complex 
information. 

• Support your points with evidence, examples, statistics, or visual aids. 
• Ensure smooth transitions between different sections of your speech. 

• Conclusion:  
• Summarize the key points covered in your speech. 
• End with a strong closing statement that reinforces the significance of your topic. 

PowerPoint Presentation: 
• Create a PowerPoint presentation to accompany your speech. 
• You must use at least two (2) of the types of visual aids discussed in Chapter 20 in A 

Speaker's Guidebook  
• Pictures (photographs or drawings) 
• Diagrams 
• Video or audio recording (no more than 1 minute long) 
• Charts 
• Graphs 
• Tables 



• Decision Tree 
• Design slides that are visually appealing and easy to read.  
• Avoid cluttered slides with too much text. 
• Include a title slide, content slides, a concluding slide, and a slide for your references. 

Delivery: 
• Your speech must be 7 to 9 minutes long 
• You must also be visible along with your PowerPoint. I recommend using Kaltura 

Capture (available from KSU) to record your presentation. You may also use other 
software if you prefer 

• You need to make eye contact with the camera - this is not a speech where you read from 
your notes!  

Evaluation Criteria: 
• Content: Accuracy, relevance, and depth of information presented. 
• Organization: Clarity of structure, logical flow of ideas, and transitions between sections. 
• Delivery: Confidence, clarity, and engagement with the audience. 
• Visual Aids: Effectiveness and appropriateness of PowerPoint slides in enhancing the 

presentation. 
• Time Management: Ability to stay within the allocated time limit. 
• Overall Impact: The overall effectiveness and impact of the informative speech and 

presentation. 
  

https://apps.kennesaw.edu/files/pr_app_uni_cdoc/doc/Kaltura_Capture_Students.pdf
https://apps.kennesaw.edu/files/pr_app_uni_cdoc/doc/Kaltura_Capture_Students.pdf


















LinkedIn Assignment #1 

• Find 3 entry-level job listings in your chosen field/profession 
• From each of the listings, pull at least 3 required and/or desired requirements  

o For each of the requirements, answer the following questions:  
 How do you think the employer is defining the skill? How are you 

defining the skill?  
 What experience (paid, volunteer, or classroom) do you have to 

demonstrate this skill?  
 What can you do in the current semester to help add that skill to your 

career toolbox?  
o Use 2 – 4 complete, grammatically correct sentences for each requirement 

• List each job individually by embedding the direct link to the job  

o Example: RN Residency Summer 2024 – Piedmont Atlanta 
•  Under each job listing, post the individual list of requirements and the answers to the 

individual questions  
o Example:  

 Effective Communication  
 Definition: 2 – 4 sentences 
 Personal Experience: 2 – 4 sentences 
 Semester Plan: 2 – 4 sentences 

 Leadership  
 Ability to Handle Stressful Situations 

  

https://www.indeed.com/viewjob?jk=55797aa1457fc4fa&tk=1hjd3r7fdgaib800&from=serp&vjs=3&advn=2413252182531155&adid=413278458&ad=-6NYlbfkN0B68S1ruVF7QFjn49zI9Z7wAph-oMd8Zqyi6T-95rE63GtYhe6h4hQPKZSlRWSKgHKejW5j5V-sLwDrlADD0Galk20UXVuzZiVLpI2JQTpq2R3oUQT4fzggwag1tBj_jXNrqdEDqlGZ1ZjtiMUI657TSYcFnWBnyVCZ6G57bJ5wJT-0t-V93qdYQEtGoGlc-DEbcCEyzSumgbhgRUZZn4RYX2tvqujvXziyLZlglCRMUnpMTCLli_biL9JJAoxYpLjIaAKCfPRAZ2sTQvszbjYMeS71YrLR5ReI_kRGD2AfQnj8aL3xoxiPe1N0Wwp4pl9gtK1dPV0rJ7Z3MO4jyson4vgaw8wxN6BwEqTE6HmIhfm3XN3AYljroNHWTVc2urDjEMR6mKfruN5C1uyVvKXz6SFsLnH-ocJfL3lcqcFKH8O6vr554F_F9aQD_EUZqbLabRK61NL9-12O_6MmmMqbCCNk22y6VPOui3lLnVnZQfSVJkJQmBlwtedBPkObObU-zjdiyFn-lAw-jpTIR4Ez&xkcb=SoCB6_M3GtPlWwRcqp0JbzkdCdPP&xpse=SoC_6_I3GtPjNDyAnx0JbzkdCdPP&sjdu=i6xVERweJM_pVUvgf-MzuVKGfTKHqVdl2h6chyxA5Xzb20uHzbyb_6qTc-PSoS03vX4AuyrgBBxuvvLmQRx5RucR8E8lC_Db5lz0A6m9TjlTHCxsVnccqA71B3xyK4qH


LinkedIn Assignment #2 

For this week, you are going to start thinking about some of the specifics of your profile 
including your headshot, cover photo, headline, and skills. For an overview of these sections, 
please review 

Speech 1 (PowerPoint) 

LinkedIn Profile - Speech 1 (Recorded Lecture) 

Additional Resources for Creating Your LinkedIn Profile 

I wanted to draw your attention to the Professional Headshot Service available to students on 
both the Kennesaw and Marietta Campuses. Don't worry if you are not able to get there! You can 
take a proper headshot with your phone. This is just one of the many resources available to you 
via Career Services.  

In this post, please share the following: 

• Your headshot  
o How does it reflect who you are and your professional goals? 
o Does your headshot reflect the rule of thirds?  

• Your cover photo  
o How are you going to style your cover photo? 
o How does it connect to what you want to do?  

• Your headline   
o You may use AI to help develop your headline. 
o If you do, please be sure to follow these steps:  

 State that AI was used and what platform you used 
 What prompt or prompts did you give? 
 Did you need to give more than one prompt? 

o How does your headline bridge the gap between your status as a student and your 
long-term professional goals?  

• Your skill list  
o Make a list of at least 10 skills that you currently have demonstrating your 

connection to the field 
o Provide 1 - 3 sentences for each skill from your experience and your classwork 

Feel free to look at other, more established people in your field for inspiration. If you find a great 
profile you may want to model your profile on, feel free to include it.  

  

https://www.kennesaw.edu/careers/students/headshots.php


LinkedIn Assignment #3 

• Find 3 – 5 LinkedIn Members in your chosen field and analyze their summary to help 
you get started and link to them in your post 

• You may use an AI app to help craft your summary. If you do:  
o State that AI was used and what platform you used 
o What prompt or prompts did you give? 
o Did you need to give more than one prompt? 
o What kinds of changes did you need to make? 

• Your summary needs to include the following  
o An engaging opener 
o Why you are passionate about the field 
o Talk about your experience 
o Include specific skills (and examples if you have them) 
o Include a call to action – who you want to connect with and why 

• Formatting  
o Use professional language that reflects who you are 
o Edit, edit, edit! 
o Break up text blocks as it can appear off-putting to readers and recruiters who 

may have to scan multiple profiles 

  

  



LinkedIn Assignment #4 

This week you will be pulling together your prior three discussions (Researching Entry-Level 
Positions in Your Field, Headshot, Cover Photo, Headline and Skills, and Write your summary) 
to create your LinkedIn Profile.  

To successfully complete this first speaking assignment, you must do the following: 

• Create and publish your LinkedIn profile and share it with the class like this: Karen 
Sichler 

• You will present your LinkedIn profile in a 4 - 5 minute presentation  
o Use screen recording software and upload the link to either Vimeo or YouTube 
o Be sure to make set your video as either "hidden from Vimeo" or Unlisted in 

YouTube so that we can see the video but it cannot be found in a search 
o Share your presentation link - it must be an embedded link  
o What you need to include in your presentation:  

 Justification/Explanation of your headline 
 Overview of your images and how they correlate to the professional 

image  
 Discussion of your summary 
 Long-term goals of what you hope to complete by the end of your degree 

o You will be graded on:  
 Professionalism 
 Clarity  

 Organization 
 Speaking  
 Word Choice 

 Completeness of Information 
 Writing and grammar  

For technical information to help you get started, please review: 

Creating Your Presentation Resources 

Your LinkedIn Profile Link and Presentation link must be shared by 2/11 (Sunday) by 11:59 pm 

EXTRA CREDIT OPTION: To earn potentially 10 additional points, you must provide a 
substantial response to one of your classmate's LinkedIn Profile and Presentation by 2/18 
(Sunday) by 11:59 pm. You may not respond to someone who has already received a response. 
To earn these points, you need to give constructive feedback that your classmate could use to 
help improve their presentation or profile. 

 

https://www.linkedin.com/in/karen-sichler-935b16a/
https://www.linkedin.com/in/karen-sichler-935b16a/
https://vimeo.com/
https://www.youtube.com/










Assignment #1 – Brainstorming Your Topic and Finding and Assessing Information 
For your next public speaking assignment, you will be crafting a persuasive video essay. 

Persuasion is defined as the process of creating, reinforcing, or changing people’s beliefs or 
actions.  Persuasion is difficult because people have a bias against change and it can be stressful. 
To help you select and develop your topic, we will go through several steps to get your ready.  

For your first assignment, you will have to have to craft a proposition (a statement in a 
persuasive speech that is a judgement or an opinion) and you will have to select one of the 
classical persuasive appeals (ethos, logos, or pathos) to use. Finally, you need to find 1 that can 
be used as part of the evidence in your persuasive video essay.  

To help you on your journey, please answer the following questions to help you discover 
a potential suitable topic for your video essay. In this post, be sure to share your answers to the 
questions as well as 2 potential topics for your video essay, your proposition (which can change 
as your idea develops), and the persuasive appeal that you currently think it is best to use.  
 
Questions: 
• What communities do you belong to? This can include in your home/where you are from and 

live, at Kennesaw State University, and online communities you take part in.  
• What social and cultural issues do you think are most important to your communities?  
• Which two issues am I most interested in and want to learn about? 
• Please share your source that you found.  
• Use the following criteria to assess the quality of your source (CRAAP Test): 

o Currency  
 When was the information published? 
 Has it been updated? 
 Are any internal links functional? 

o Relevance 
 Does the information actually relate to your topic? 
 Who is the intended audience? 
 Is this information at the appropriate level (i.e. university student)? 

o Authority 
 Is there an author listed? Is there contact information for the author? 
 Is the author qualified to write about the topic? 

o Accuracy 
 Where does the information come from?  
 Is the information supported by evidence?  
 Are there spelling or grammar errors? 

o Purpose 
 What is the purpose of this information? Inform? Persuade? Entertain? 
 Is the point view objective and/or is the purpose clear?  

 
 
  

https://guides.lib.uchicago.edu/c.php?g=1241077&p=9082343#:%7E:text=The%20CRAAP%20Test&text=CRAAP%20stands%20for%20Currency%2C%20Relevance,the%20information%20that%20you%20find.


Assignment #2 – Finding Your Voice 
Now that you have discussed the potential topics for your video essay with your 

classmates, it is now time to select your topic and develop the tone and voice for the assignment. 
When creating online content, it is important to take into account your audience as well as how 
you wish to represent yourself. Almost all of us create and share content for sites such as X, 
TikTok, and Instagram to name a few. However, it is important to understand that once we hit 
post, even if we delete it later, it may still exist somewhere online. For example, some social 
media sites own our content once we use their platform to share content. There are also services 
like The Wayback Machine (hosted at the Internet Archive) that periodically cache pages so that 
Internet content is not lost. Therefore, let us consider what good and not so good online 
discussions look like.  
 
Please answer the following questions to help further develop your video essay: 

• What topic have you selected for your video essay?  
• What are the positive and negative perspectives on the topic?  
• What are the most important points do you think you need to make in your essay? 
• What points do you think a viewer could take the wrong way? How can you 

successfully (i.e. to have a positive viewer reaction) integrate this point(s)? 
• How much of myself do I want to include in the essay?  

 
Assignment #3 – Outlining and Call to Action 
 

This week we will be writing the outline for your persuasive video essay. You will be 
using Monroe’s Motivated Sequence as the framework for your outline. Be sure to include main 
and subpoints for each step. You must also share 2 possible action steps for your classmates to 
give feedback on. Remember, your call to action needs to be something specific that your 
audience can both identify and do.  
 
  

https://archive.org/web/web-advancedsearch.php
https://www.hawaii.edu/mauispeech/pdf/mspguide.pdf


1st Set of Criteria 
 30 pts 20 pts 10 pts 5 pts 0 pts 
Content Proposition 

statement is 
included in 
introduction 
and written 
effectively in 
the proper form 

Appropriate 
rhetorical proof 
(ethos, logos, or 
pathos) selected 
for the topic 
and audience 

Excellent 
supporting 
evidence 
included for 
each point 

Avoids use of 
logical fallacies 

Includes a 
specific and 
easily 
recognizable 
call to action 

Topic is 
connected to 
one of the 
communities 
and issues 
student 
originally 
shared 

 

Thesis 
statement is 
concise and 
specific and is 
writer in the 
proper form 

Effectively used 
rhetorical proof 
for the topic 
and the 
audience 

Supporting 
evidence 
included for 
each point 

No logical 
fallacies were 
used in the 
speech 

Incudes a call to 
action 
 
Topic is 
connected to 
either a 
community or 
issue student 
identified 

Thesis state 
is either 
lacking is 
specificity 
and clarity 
or did not 
use the 
proper form 

The choice 
of ethical 
proof makes 
some sense 
for the 
appeal but 
may not be 
the best 
choice or 
was not used 
to full 
effectiveness 

Speaker 
used 
evidence for 
all points 
but the 
evidence 
was lacking 
in rigor 

May have 
engaged in 
the use of a 
logical 
fallacy 

Topic only 
has a limited 
connection 
to an issue 
or 
community 
student 

Thesis 
statement is 
lacking in 
specificity 
and clarity 
and does not 
use the 
proper form 

The choice 
of ethical 
proof is 
inappropriate 
for the topic 
or the use of 
the proof is 
ineffective 
or lacking in 
credibility 

Only limited 
use of 
supporting 
evidence and 
evidence 
was lacking 
rigor 

Speaker may 
have used 
logical 
fallacies  

Limited or 
lacking call 
to action 
Topic is not 
connected to 
an issue or 
community 
student 
identified 

Student did 
not 
complete 
the 
assignment 



identified 
2nd Set of Criteria 

 20 pts 15 pts 10 pts 5 pts 0 pts 
Organization Used Monroe’s 

Motivated 
Sequence for 
the 
organizational 
structure 
including 
attention, need, 
satisfaction, 
visualization, 
and call to 
action 

Each point of 
evidence built 
sequentially 
upon the prior 
point 

Speaker used 
appropriate 
transitions 
between points 

 

Speaker used a 
modified 
Monroe’s 
motivated 
sequence for the 
organization 
and is missing 2 
or more parts 

Speaker 
occasionally 
used 
appropriate 
transitions 
between points  

Speaker 
used a 
different 
persuasive 
speech 
outline 
instead of 
Monroe’s 
motivated 
sequence 

Most points 
had 
supportive 
evidence  

Lack of flow 
from one 
idea to the 
next  

Speaker did 
not use 
appropriate 
transitions 
between 
points 

Speaker did 
not use a 
recognized 
persuasive 
speech 
outline  

Points were 
lacking 
supporting 
evidence 

Transitions 
were not use 
to support 
the flow of 
ideas from 
one point to 
the next 

Student did 
not 
complete 
the 
assignment 

Delivery Speaker spoke 
clearly and 
audibly for the 
recording 
and/or audience 

Speaker used an 
extemporaneous 
style by 
speaking from 
an outline 

Speaker 
employed 
appropriate 
emphasis, pitch, 

Speaker’s voice 
is clear and 
audible in the 
recording or 
presentation 

Speaker used an 
extemporaneous 
style to aid with 
natural delivery 

Speaker used 
some variety in 
emphasis, pitch, 
and tone 

Speaker’s 
voice is 
mostly clear 
and 
audience 

Speaker had 
little variety 
in emphasis, 
pitch, and 
tone 

Speaker 
made little 
eye contact 
with the 

Speaker was 
difficult to 
understand 
due to either 
delivery or 
issues with 
technology 

Speaker 
spoke in a 
monotone 
voce 

Speaker did 
not attempt 
to make eye 

Student did 
not 
complete 
the 
assignment 



and tone 

Speaker made 
eye contact with 
the audience 
and/or camera 

Speaker did not 
use vocal fillers 

Speaker 
occasionally 
made eye 
contact with the 
audience or 
camera 

Speaker 
occasionally 
used vocal 
fillers 

audience or 
camera 

Speaker 
often used 
vocal fillers 

contact with 
the audience 
or the 
camera 

Speaker read 
from a 
prepared 
document 
and not an 
outline 

3rd Set of Criteria 
 10 pts 7 pts 5 pts 3 pts 0 pts 
Research Speaker 

included 4 
sources in their 
reference list 

Speaker 
included at least 
1 peer-reviewed 
reference 

Speaker used 
APA style in 
the reference 
list with no 
errors 

Speakes used 
appropriate oral 
citation(s) in 
speech for at 
least 3 sources 

Speaker had 
less than 4 
sources in their 
list 

Speaker 
included at 
leaser 1 peer-
reviewed 
reference 

Speaker used 
APA style list 
with minimal 
errors 

Speaker used 
appropriate oral 
citation(s) for at 
least 2 sources 

Speaker has 
less than 3 
sources in 
their list 

Speaker did 
not include 
at least 1 
peer-
reviewed 
reference 

Speaker 
used APA 
style in 
reference list 
with several 
errors 

Speaker 
used oral 
citation for 1 
source 

Speaker had 
less than 2 
sources in 
their list 

Speaker did 
not include 
at least 1 
peer-
reviewed 
reference 

Speaker did 
not use APA 
in reference 
list 

Speaker did 
not use oral 
citation 

Student did 
not 
complete 
the 
assignment 

Online 
Discourse 
Quality 

Topic makes 
sense for online 
video essay 
 
Video uses 
appropriate 
language  
 
Argument is not 
presented in an 

   Student did 
not 
complete 
the 
assignment 



incendiary way 
or as to simply 
ignite conflict 
 
Speakers 
includes both 
supporting 
information and 
at least one 
critique of the 
persuasive 
argument 
presented 
 

Time 
Management 

Speech is 
between 6 – 8 
minutes 

For every 20 seconds you are under 6 minutes 
and over 8 minutes, you will lose 5 points 
from the overall total 

Student did 
not 
complete 
the 
assignment 
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