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Equidox Accessible Hyperlink Tutorial  
This tutorial will show you how to properly tag links in your PDF document and how to make 
them accessible to students using screen readers.   
Labeling Links  

1. Create a box around the link by clicking and dragging. Note that you may have to move 
text boxes out of the way when labeling the link.  

 
2. Once the link has been created, look under the “Zone” ribbon to the upper left and 

select the “Type” drop-down tab. Once the tab has been opened, select the “Link” 
option. 

 
After the link has been labeled as “Link,” a new set of options will appear under “Link 
Properties.”  
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3. In “URL/Anchor” box, type in the URL of the link you are creating. 

 
 
This would be a good time to check and make sure everything is displaying correctly and 
that your link is functioning. To do this, press the “Preview This Page” button at the top 
right of your screen, this will open a new tab that displays your current PDF. 

 
 
 
Your link should look something like this:  

 
You can then ctrl + left click the link to open it in another tab. If your link isn’t working, 
you may want to double check the URL you typed in at step 3. 

 
Making The Link Descriptive  

1. Under “Zone Source” change the “Source” from PDF to Custom. 

 
2. Once you have set the zone source to custom, delete any text within the new text box 

and replace it with a description of the link.  
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3. Draw a text box around the link and surrounding text. 

 
Pressing the preview button should show you a link that looks like this: 
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