
Understanding Reading Order in Equidox 

Reading order is essential for PDF accessibility because it shows the order that a screen reading device 

will address the elements of your document when it is reading them to a user. 

1. When you open a new document in Equidox, it automatically tags the document to the best of 

its ability. It’s important to manually go through and make sure that each tag is correct. The 

number on the right portion of each tag represents the reading order for that element.  

 

2. If you do not see any tags on the page, move the Sensitivity slider on the sidebar to the right 

until tags for each element appear. 

 

3. Elements are read sequentially: 1, 2, 3, and so on. Make sure that the order Equidox has 

assigned to elements represents the natural flow of how the document should be read. 

4. When you encounter an error, click on the tag whose reading order needs to be changed. That 

area will turn red. 

 

 

 

 

 



5. Hover over the blank next to Order on the sidebar. Then, either type the number the tag should 

be in the sequence or use the up and down arrows until you reach the proper number. In this 

case, the element should be 3rd in the sequence, not 5th. 

  
 

6. Your changes will be reflected on that element’s tag in the document. Now, it will read the three 

rows one after the other instead of skipping to other elements in the document and then 

coming back to the top.  

 

7. To update all the elements on the page to reflect the change you made, navigate to the Page tab 

on the sidebar.  

 

8. Click the blue Re-Order button under the Reading Order section. Equidox will update the reading 

order of each tag on the page to reflect changes in the sequence made by you. 

 

9. Review the tags on the rest of the page and repeat steps 3-7 as needed. Click the Save icon on 

the top right of the page to save your changes. 
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