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Working with Tables in Equidox 

It’s crucial to make sure that all tables in your documents are accessible so that screen-reading 
devices will convey the information in the proper order. Equidox’s Table Editor feature 
streamlines this process for you. 

 

1. The table tag in Equidox is denoted as “TB.” During the auto-tagging process, Equidox 
will likely tag all tables in a document with this tag, as seen in the case of the table 
above.  

2. If this does not happen, watch this video to learn how to tag areas in Equidox. If you 
already know how to do this, then tag the table you want to work with using the TB tag. 

 

3. Click on the TB tag to open the Table Properties settings on the left sidebar. Choose the 
blue Table Editor button. 
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4. A new page will load, focusing on the table you are editing. Green horizontal and 
vertical lines appear on the table. The horizontal lines represent table rows, while the 
vertical lines represent table columns. The goal is to drag the green lines so that they 
line up with your table’s existing rows and columns.  

 

5. Use the Table Detector sliders to increase the number of rows or columns that Equidox 
displays.  
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6. You can also use the plus and minus buttons at the top of the page to add or delete 
rows and columns. 

 

7. Add rows and columns as needed and drag them into place until the green lines match 
up with the organization of your table. 

 

8. Preview your table by clicking the computer screen icon in the top right corner of the 
page. 

 

9. The preview page shows an HTML version of the table that can be read out by a screen 
reader. If you happy with how the table looks, you can close the preview tab, which will 
return you to the Equidox table editor page. 
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10.  Before saving your table, add a caption that reflects the title of the table. You can also add 
a summary if you would like, but Equidox is able to read the content of the table so this is not 
necessary.  

 

11. Click the save button in the top right corner to save your changes. Then, you can click the 
back button in your browser to return to editing the full document. If prompted to save your 
changes again, choose yes.  
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