
How to Use the Universal Design Report in a D2L Course 
The universal design report is an external learning tool included inside D2L that provides an 

overview of the course’s Ally accessibility results. With the tool, you can view all of your 

course’s accessibility issues in one place, prioritized from most serious to least serious.  

1. In the course where you are adding the tool, click on the Content tab and choose the 

module where you will place the tool. (Note: We will hide the tool from students later, 

so focus on placing it in an area where it is easy to access for you.) 

 

2. In your chosen module, choose the gray Existing Activities dropdown, then click on 

External Learning Tools. 

 

 



3. Scroll through the Add Activity box and choose Universal Design Report.  

 

 

4. The Universal Design Report will now appear at the bottom of the module.  

 



5. To hide the tool from students, click on the Universal Design report title. Then, scroll down to 

the bottom of the page and click on the Visibility slider. It will switch from an eye to an eye with 

a line through it, indicating that the content is not visible to students. 

 

6. If you scroll back up on the Universal Design page, you will see your course’s accessibility 

dashboard. 

a. The overall course accessibility score is the percentage in the top left corner.  

b. The chart in the middle shows your course content by file type.  

c. The top right box shows you the content that is easiest and quickest to fix. 

d. The bottom right box shows you the lowest scoring content. 

 

 

 

 

 



7. Clicking on the black Start button on the top right will show you the content that can be fixed 

most easily. 

 

8. Clicking on the black Start button on the bottom right will show you the content with the 

most accessibility issues. Use the Back to Overview button on the top left to return to the 

dashboard. 

 

9. If you scroll down on the dashboard homepage, you will see a list of remaining accessibility 

issues in your course, ordered from most severe to least severe. The right side of the list 

indicates the number of documents with each issue.  
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