
Setting Up GroupMe as an Instructor 
GroupMe is a website and application for creating group text conversations. This tutorial will show you how to 
create a GroupMe group chat, configure the settings, and send a link to your students. 

Creating the Group Chat 
1. First, you must sign up for a GroupMe account. Navigate to the GroupMe website and click Sign up now. 

 

 
 

2. Log into GroupMe either using your Microsoft account, Facebook, Apple, or your email. 
 

 
 

3. To start a new group, click on the pencil icon in the top-right corner of the Chats menu. 
 

  
 
 

https://web.groupme.com/


 
 
4. Click Start Group. 

 
 

5. You can now configure the settings for your GroupMe group chat. Name the group anything you like, but keep 
in mind that this group name will be visible by all members of the group.  
For the group topic, you can add a description for the group – you may want to include the name of your 
course, your name, the semester, or any other identifying information. 

 
6. You can also turn this group into a closed group, where you will be the only one who can change the settings 

on the group. To do this, toggle the switch to the right of “Closed Group”. 

 
 

7. You can also set a group avatar. You can set this to any image you like, such as an image that says the name of 
the course or that has something to do with the course content. This is optional. 



 
 

8. Once you have set all of the settings, click Create Group. 
 

 
 

9. Once you have created the group, click on the downward facing arrow next to the name of the group, located 
at the top of the screen: 

  
10. From the dropdown menu that appears, click Settings. 

  
11. Toggle the switch next to Enable Group Sharing. A link will appear that you can send to your students, and 

they can use this link to join the group. 

 
 
A. This button will copy the link to your clipboard. Instead of highlighting the link, right-clicking, and 

clicking “Copy”, you can use this button to copy the link to be pasted elsewhere. 
B. This button will make a QR code appear. A QR code is like a link in picture format – students can 

use their smartphones to scan this QR code and join the GroupMe. To send this QR code to 
students, right-click the image, click Save Image As…, save it to your computer, then upload it for 
the students. 
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12. Lastly, upload the group link and/or the QR code for your students to use. You could add them into a learning 

module in your D2L course, post them in an announcement, or send them in an email to the entire class. 
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